
 

 

 

CITY OF SILVERTON 
 

AFFORDABLE HOUSING TASK FORCE MEETING 
 

Silverton City Council Chambers 
421 S. Water Street 

Meeting to be held in person with a virtual option 
Tuesday, March 19, 2024 – 6:30 p.m. 

 
Zoom Meeting Link: https://us02web.zoom.us/j/89210882984 
 
Dial in: 1 (253) 215-8782    Webinar ID: 892 1088 2984 

 

AGENDA 
 
I. Call to Order, Pledge of Allegiance and Roll Call 
 

II. Approval of Minutes –  December 19, 2023  
 

III. Public Comment – Items not on this Agenda 
 

IV. Discussion 
 

4.1 Affordable Housing Grant Program 
 a.  Accessory Dwelling Unit Program, including stock plans  
 b.  Overview Sisters Examples 

 
 

V. Adjournment 
 
 
 
 
 
 
 

Americans with Disabilities Act – The City of Silverton intends to comply with the A.D.A. The meeting 
location is accessible to individuals needing special accommodations such as a sign language interpreter, 
headphones, or other special accommodations for the hearing impaired. To participate, please contact 
the City at 503-874-2216 at least 48 hours prior to the meeting. 
 

A copy of the full packet is available on the City’s website at www.silverton.or.us/agendacenter. In 
accordance with House Bill 2560 the meeting will be held electronically using the Zoom web conference 
platform. Please submit written comments to jgottgetreu@silverton.or.us by 3:00 p.m. on Tuesday, March 
19, 2024. Comments received will be shared with the Affordable Housing Task Force at the meeting and 
included in the record.  

https://us02web.zoom.us/j/89210882984
http://www.silverton.or.us/agendacenter
mailto:jgottgetreu@silverton.or.us
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CITY OF SILVERTON 1 
AFFORDABLE HOUSING TASK FORCE MINUTES 2 

421 South Water Street and Zoom Web Conference Platform  3 
 4 
 December 19, 2023, 6:31 p.m.  5 
 6 
I. CALL TO ORDER, PLEDGE OF ALLEGIANCE AND ROLL CALL 7 
Chair Freilinger called the meeting to order at 6:30 p.m. The task force members and staff were present 8 

both in person and through the virtual meeting platform Zoom, consistent with House Bill 2560.  9 

 10 
 11 
 12 
 13 
 14 
 15 
 16 
 17 
 18 
 19 
 20 
 21 
 22 
  23 
 24 
 25 

STAFF PRESENT:  26 
 Community Development Director, Jason Gottgetreu. 27 

 28 
II. APPROVAL OF MINUTES: 29 

Member Smith moved to approve the minutes of the November 21, 2023, meeting; Member Oster 30 
seconded the motion, Member Flowers abstained from the vote, and it passed unanimously.  31 

III. PUBLIC COMMENT: There were no comments.  32 
 33 
IV. DISCUSSION/ACTION: 34 

4.1 Affordable Housing Development – Statement of Qualifications Review: 35 
A). REACH Community Development Inc. (REACH) and Farmworker Housing Development 36 
Corporation (FHDC)  37 
B). DevNW and Ink Built  38 
C). Hacienda Community Development Corp.  39 
D). Home First Development and Green Light Development  40 
 41 
Director Gottgetreu stated the Request for Qualifications [RFQ] was released and four affordable housing 42 
development firms responded. REACH Community Development Inc. (REACH) and Farmworker Housing 43 
Development Corporation (FHDC) submitted jointly, DevNW and Ink Built sent a joint submittal, Hacienda 44 
Community Development Corp, and lastly, Home First Development and Green Light Development 45 
submitted jointly. Director Gottgetreu stated the objective for the Task Force is to review the submittals for 46 
qualifications and then create a short-list to present to the City Council for the creation of a Request For 47 
Proposal (RFP). Director Gottgetreu relayed the RFP will include detail and specificity from the developer 48 
as for the site. The RFP will additionally include the developers’ financial arrangements and requested 49 

Present  Excused   

X    Jason Freilinger {Chairman} 

X    Dana Smith 

X     Karyssa Dow  

X    Laurie Chadwick  

X    Sarah White  

X    Gene Oster  

  X  Barbara Rivoli  

X    Hilary Dumitrescu  

X    Rebecca Delmar  

X    Ray Teasley  

X    Clay Flowers {Planning Commission Rep.} 
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support from the City. Director Gottgetreu provided the RFQ and stated 2-3 applicants would be selected 1 
for the short-list, however, if the Task Force deemed all applicants qualified, they may be presented to the 2 
City Council in entirety.  3 
 4 
Chairman Freilinger asked the Task Force what method they would like to use to rate the RFQ’s.  5 
 6 
Member Smith stated they would like to have discussion [before rating the submittals].  7 
 8 
Questions for Director Gottgetreu and Discussion: 9 
Member Smith stated the RFQ response from [FHDC] seemed to imply a targeted demographic potentially 10 
limiting residents like their past developments.  11 
 12 
Director Gottgetreu relayed FHDC past project on Water Street was partially funded by a Department of 13 
Agriculture grant; this resulted in restricted residency.  14 
 15 
Discussion was had on potential constraints when obtaining specific sources of funding. The Task Force 16 
discussed the particularities of the RFQ responses and considered some of the verbiage non-inclusive; they 17 
discussed avenues to ensure the submitters were able to develop for a diverse community with minimal 18 
restraint other than income requirements.  19 
 20 
Director Gottgetreu relayed through the RFP process the Task Force may request respondents to provide 21 
how they will minimize barriers and restrictions.  22 
 23 
Member Teasley inquired if the FHDC would be willing to construct development if 50% or less of the 24 
residents were farm workers.  25 
 26 
Member Flowers agreed with Director Gottgetreu statement and added, if a specific question is asked of a 27 
respondent, the question must be asked to all. They stated in the RFP phase, specificity can be relayed 28 
within the document. Member Flowers then expressed if the FHDC is receiving funding from [the 29 
Department of Agriculture] what are the constraints with the funding; it could force them to [find alternate 30 
funding].  31 
 32 
Director Gottgetreu added the FHDC had submitted an example of an affordable housing development that 33 
was not restricted to farm workers; the funding for the project was not associated with agriculture.  34 
 35 
Chairman Freilinger stated they liked the respondents’ submittal and wanted to ensure the developments 36 
would not be limited to one specific occupation.  37 
 38 
Member White added they have worked with FHDC Colonia Jardines managed by Evolve Management. 39 
Member White stated they witnessed the complex experience challenges maintaining occupancy due to 40 
specific parameters. They added Evolve Management over time adjusted the tenancy requirements. 41 
Member White clarified when proposals contain culturally specific language typically it does not mean they 42 
are specifically targeting the demographic, rather they are adaptive to the needs of the demographic; 43 
offering services such as translators and awareness of how different cultures and subcultures utilize housing.   44 
 45 
Member Delmar added the FHDC has worked with Silverton in the past bringing institutional knowledge 46 
that may be beneficial.  47 
 48 
Member Oster stated they did not see any issue with the four respondents’ submittals, they would like to 49 
see them progress to the next phase [RFP].  50 
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Member Smith stated they believe the Task Force received four strong candidates; they would like to see 1 
all four candidates for the next phase [RFP]; however, the [RFP] is a lot of work so if the Task Force is 2 
leaning towards two then [they understand].  3 
 4 
Member White asked for clarification on the goal for the meeting.  5 
 6 
Director Gottgetreu stated the meeting is to create a recommendation for City Council to select a short-list 7 
of firms to progress responding to the RFP. The RFP responses would be a site-specific submittal, financial 8 
plan, and required accommodations from the City. The Task Force may choose how many applicants to 9 
propose to Council.  10 
 11 
The Task Force discussed the potential of moving forward with all four applicants or narrowing down the 12 
options.  13 
 14 
Member Smith suggested the Task Force try to narrow the responses down to two in fairness to the 15 
applicants and themselves.  16 
 17 
The Task Force agreed.  18 
 19 
Member Flowers referred to the project vision portion of the RFQ submittals and stated the presentation 20 
from REACH/FHDC stood out to them as they listed AMI for one-, two-, and three-bedroom units. Member 21 
Flowers added the alternative respondents did not provide a thorough overview, they then elaborated on 22 
each submittal.  23 
 24 
Member Teasley and Director Gottgetreu discussed the potential of having a presentation from the RFQ 25 
respondents once the RFP process has begun.  26 
 27 
Member Teasley stated DevNW was the only respondent who had experience with owner occupied Land 28 
Trusts, they also provided an open subjective Silverton-centric proposal. Member Teasley was in favor of 29 
DevNW and the REACH/FHDC submittals.   30 
 31 
Member Dow referred to DevNW submittal and stated they liked their presentation and conceptual design 32 
submitted, they were in favor of the applicant.   33 
 34 
Member Oster stated the project is groundbreaking for the City and they did not want to make a mistake 35 
[choosing an applicant] to avoid reading additional material. Member Oster, in short, stated they would like 36 
to see the four respondents have a chance to present an RFP to receive additional information.  37 
 38 
Member White stated they like the DevNW submittal, it seemed an appropriate scale for the community, 39 
the alternative applicants had an urban-centric with a massive scale. Member White stated they want to find 40 
a developer that will adapt and respond to the communities’ character and desire. Member White added 41 
DevNW highlighted development diversity within their submittal which the Task Force had been wanting. 42 
Member White was in favor of DevNW and the FHDC/REACH submittals.   43 
 44 
Member Delmar added their impression of the process was to choose a partner to embark on the 45 
development project, not a competitive process. They stated in their opinion narrowing the applicants to 46 
two firms who have the depth of experience and knowledge the Task Force needs to develop the site.  47 
 48 
Chairman Freilinger said they believe all the submittals relayed an array of knowledge and depth; any of 49 
the applicants would be qualified. Narrowing things to creativity and initiative, Chairman Freilinger felt 50 
DevNW displayed this best and understood specifically what the Task Force was looking for especially 51 
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with the diversified housing types they shared. Chairman Freilinger shared a red flag they experienced with 1 
Home First Development, reading through their proposal Chairman Freilinger did not feel the focus was on 2 
AMI.  Chairman Freilinger was in favor of DevNWs’ submittal.  3 
 4 
Member Smith stated the FHDC submittal felt formulated and they saw lots of big boxes. The submittal 5 
felt like a big urban project, which they are good at, but it is not what the [Task Force] wants; they did not 6 
want to omit them completely if they were able to pivot. Member Smith liked that the FHDC submittal 7 
stated the firm was focused on energy-based building with the amenities they listed. Member Smith 8 
elaborated on the pros of the FHDC submittal.  9 
 10 
Member Smith stated they liked that DevNW served a six-county region. They have forty years of 11 
experience and Ink Built is a woman own business with great energy. Member Smith moved on to provide 12 
positives of the DevNW/Ink Built submittal. 13 
 14 
Member Smith went over the Hacienda Community Development Corp. submittal, they recited an excerpt 15 
that stated the firm wanted to develop two-story garden style affordable housing apartments with an 16 
emphasis on communities of color with an AMI of 30-60%. Member Smith relayed they do not know if 17 
there are enough communities of color and the Task Force wants a community that is diverse.  18 
 19 
Member Smith referred to the Home First and Green Light Development submittal, they stated the firms 20 
have deep experience with the financing portion of the project and referred to page ninety-seven of the 21 
firms’ document. In summary Member Smith said they were in favor of the first two firms.   22 
 23 
Chairman Freilinger initiated conversation to narrow down the applicants.  24 
 25 
Task Force members stated their favored firms resulting in the majority preferring Dev NW and Reach, 26 
Member Oster abstained from providing vote.  27 
 28 
The Task Force discussed the structure for the next phase of the project being presented to City Council. 29 
They discussed the potential for a joint meeting and presentations from the two chosen firms.  30 
 31 
Director Gottgetreu confirmed the joint meeting was a good idea. The structure of the meeting was then 32 
discussed with the Task Force collectively.   33 
 34 
REPORTS AND COMMUNICATIONS:  35 
Director Gottgetreu informed the Task Force the wetland delineation for the Westfield property has been 36 
preliminarily completed and submitted to the Department of Stand Lands for concurrence. The consultants’ 37 
findings have shown the drainage way through the property is not a jurisdictional wetland.  38 
 39 
Chairman Freilinger asked for an update on the potential ADU program.  40 
 41 
Director Gottgetreu stated the original ADU program had not come to fruition.   42 
 43 
Discussion was had on the process for the potential SDC waiver to implement a City directed ADU 44 
program.  45 
 46 

V. ADJOURNMENT:  47 
The meeting adjourned at 8:01pm 48 
/s/ Cleone Cantu, Planning and Permit Assistant.  49 



City of Silverton - Community Development 

Department 
306 South Water Street 

Silverton, OR 97381 

(503) 874-2212 

Jgottgetreu@silverton.or.us  

MEMO  
DATE:  March 14, 2024 
 

FROM:   Jason Gottgetreu, Community Development Director 
 

TO:    Silverton Affordable Housing Task Force 
 

RE:   Affordable Housing Grant Program  
 

Staff continues to work on the Accessory Dwelling Unit (ADU) program and is looking to 

propose a broader approach than just an System Development Charge (SDC) Waiver program by 

creating an Affordable Housing Fund within the Budget to be able to add additional 

programs/support in addition to an ADU SDC waiver program. 
 

ADU Program 
 

The City recently switched to a Scaled System Development Charge Methodology that charges 

SDCs based on the size of the dwelling and now includes additions to Single Family Dwellings.  

ADUs are calculated as additions to Single Family Dwellings.  The methodology is a dynamic 

calculation where an 800 square foot ADU could be charged $1,000 or $8,000 depending on the 

size of the existing home.  As such, creating a one size fits all ADU SDC waiver program may 

be problematic as the program would have to consider the higher end of the costs being waived, 

which would potentially make a lot of potential ADUs not want to participate if the requirements 

to qualify for the program are too high.   

 

For instance, if the program requires ADUs to be rented at a below market rent for a period of 6 

years, say at $100 less per month, that would equate to $1,200 in lost revenue per year, or $7,200 

for the 6 years.  If the ADU would have been charged the higher end of the SDC scale of $8,000, 

then it would make financial sense for the person building the ADU to opt into the program.  If 

the ADU was at the lower end of the SDC scale of $1,000, then it would not make financial 

sense to opt into the program to have to rent at below market rates for six years.   

 

If there were a dynamic approach to the SDC waiver program, such as the length of time a unit 

would have to rented at below market rates being tied to the amount of SDCs being waived, then 

there could be more instances where it would make financial sense for people to participate in 

the program.  If an ADU was at the lower end of the SDC scale of $1,000 and only had to rent 

the ADU at below market rates for one year, then it would make financial sense to opt into the 

program.   

 

Another policy decision needed for an ADU SDC Waiver program would be the target rent in 

terms of a percentage of Area Median Income (AMI).  Currently, Silverton’s AMI is $75,167.  

mailto:Jgottgetreu@silverton.or.us


Affordable rent for someone making 80% AMI would be $1,503 and would be $1,128 for someone making 60% AMI.   

Silverton 60% AMI Silverton 70% AMI Silverton 80% AMI

AMI $75,167 AMI $75,167 AMI $75,167

60% 70% 80%

60% AMI $45,100 70% AMI $52,617 80% AMI $60,134

Aff Rent YR $13,530 Aff Rent YR $15,785 Aff Rent YR $18,040

Monthly Rent $1,128 Monthly Rent $1,315 Monthly Rent $1,503

Assumed Utility Cost $50

Home Equity Line of Credit (HELOC) Financing 

ADU Construction Cost of $150,000, assumed $90,000 in increased Tax Assessed Value

ADU

$150k loan at 9% APR 20 year $150k loan at 9% APR 20 year $150k loan at 9% APR 20 year

Payment $1,350 Payment $1,350 Payment $1,350

Add Tax Month $131 Add Tax $131 Add Tax $131

Pay + Tax + Utl $1,531 Pay + Tax + Utl $1,531 Pay + Tax + Utl $1,531

Month Net -$403 Month Net -$216 Month Net -$28

Annual Net -$4,842 Annual Net -$2,587 Annual Net -$332

Home Equity Line of Credit (HELOC) Financing 

ADU Construction Cost of $125,000, assumed $75,000 in increased Tax Assessed Value

ADU

$125k loan at 9% APR 20 year $125k loan at 9% APR 20 year $125k loan at 9% APR 20 year

Payment $1,125 Payment $1,125 Payment $1,125

Add Tax Month $109 Add Tax Month $109 Add Tax Month $109

Pay + Tax + Utl $1,284 Pay + Tax + Utl $1,284 Pay + Tax + Utl $1,284

Month Net -$156 Month Net $31 Month Net $219

Annual Net -$1,878 Annual Net $377 Annual Net $2,632

* SDCs have a variable rate for an ADU they could be $0 or up to $8,000 depending on the size of the existing home

If $8,000 were removed from the loan amount, the monthly payment would be reduced by about $73



The above table tries to analyze the cost to construct and ADU with a Home Equity Line of 

Credit, the additional taxes incurred, and the additional utility costs to determine where it may be 

feasible to rent ADUs at affordable rates to different AMI levels.   

 

Another policy discussion would be administration and how to go about if a property does not 

follow through with renting the ADU at the prescribed rent level.  Should the City require the 

property owner to provide some type of documentation annually to show that rent levels have 

been met?  Should a lien be placed on the property in the amount of the SDC waiver that would 

be removed once the determined time has elapsed? 

 

Wavra Design Co, a local design company, has provided three preliminary stock ADU plans for 

review and comment, including a 400 square foot studio, a 576 square foot 1 bedroom, and a 784 

square foot 2 bedroom.  The preliminary plans are attached to this memo. 

 

Overview of Sisters Affordable Housing Grant Program 

 

The City of Sisters created an Affordable Housing Grant Program to facilitate affordable 

housing.  The above ADU program could reside in an Affordable Housing Grant Program, which 

could be a Fund within the City’s budget to allocate funds for the SDC Waiver to backfill the 

SDC funds that are waived and define a limit of how much SDCs would be able to be waived per 

year.  This is intended to prevent the City creating a program that would be a blank check that 

has no upper limit on the amount of funds that would be forgone.   

 

In addition to a prescribed ADU Program, an Affordable Housing Grant Program would allow 

additional flexibility and options for affordable housing developers, or for-profit developers that 

want to create affordable housing units, to access funds for those projects.  Funding for the 

program could be a General Fund allocation and/or the implementation of a Construction Excise 

Tax (CET).  CET has previously been discussed with the Task Force and at the time the estimate 

was that about $50,000 could be collected via a CET per year.   

 

The Sisters Notice of Funding, Grant Application, and adopting Ordinance are attached to this 

memo.  The Sisters webpage for the program can be found at the following link, 

https://www.ci.sisters.or.us/community-development/page/affordable-housing-grant-program 

And the Code language that was adopted as part of the ordinance can be found here, 

https://www.codepublishing.com/OR/Sisters/#!/Sisters03/Sisters0325.html#3.25 

 

https://www.ci.sisters.or.us/community-development/page/affordable-housing-grant-program
https://www.codepublishing.com/OR/Sisters/#!/Sisters03/Sisters0325.html#3.25
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These	 plans	 have	 been	 licensed	 to	 the	 customer
for	 use	 in	 construction	 of	 one	 building	 only	 and
are	subject	to	the	conditions	of	license	accepted
by	 the	 customer.	 Multi	 use	 license	 options	 are
available	 upon	 request.	 Use	 of	 any	 part	 of	 the
plans	 by	 any	 party	 other	 than	 the	 customer
except	on	 loan	by	 the	customer	 to	 third	parties
necessary	 to	 assist	 the	 customer	 and	 using	 the
plans	 such	 as	 contractors	 and	 subcontractors
it’s	 strictly	 prohibited.	 The	 plans	 may	 not	 be
reused	 or	 copied	 in	 whole	 or	 in	 part	 without
written	 permission	 from	 Wavra	 Design	 Co	 LLC.
Wavra	 design	 Co.	 retains	 copy	 rights	 to	 and
ownership	 of	 these	 plans.	 Wavra	 Design	 Co.
prepares	 its	 plans	 carefully	 for	 use	 by	 its
customers.	 However,	 adaptation	 of	 the	 plans	 to
meet	 specific	 state	 and	 local	 building	 codes,
regulations	 and	 specific	 site	 conditions	 is	 the
responsibility	 of	 the	 contractor/user.	 In	 addition
Wavra	Design	Co.	will	not	be	responsible	for	any
damages	 relating	 to	 the	 accuracy	 and	 overall
integrity	of	the	plans	 in	excess	of	the	license	fee
paid	for	their	use.	The	contractor	therefore	must
carefully	inspect	all	dimensions	and	details	 in	the
plans	 for	 errors	 and/or	 omissions.	 Unauthorized
use	or	copying	of	these	plans	for	the	design	they
depict	infringes	rights	under	the	copyright	act.

111	S.	FIRST	STREET
SILVERTON,	OR

WAVRADESIGNCO@GMAIL.COM
WAVRADESIGNCO.COM
PH.	503-932-4134

plan	use	note:

designer	is	not	an	architect	or	engineer	and	assumes	no	liability	for	the	plans	in	part	or
whole	and/or	the	construction	of	the	work	contained	here	in.	A	qualified	professional
should	review	plans	for	errors	and	omissions.	these	plans	should	not	be	undertaken
without	the	assistance	of	a	qualified	construction	professional.	these	plans	are	intended
to	be	guidlines	for	construction.	the	contractor	reserves	the	right	to	make	such	minor
deviations	as	deemed	necessary	as	long	as	such	deviations	promote	the	overall	efficacy
and	aesthetics	of	the	plan.	contractor	shall	verify	and	be	responsible	for	all
dimensions	and	conditions	on	the	job.	designer	must	be	notified	of	any	discrepancies	or
variations	of	and	from	these	drawings	prior	to	work	on	the	job.

R106.3.1		Approval	of	Construction	Documents

Where	the	building	official	issues	a	permit,	the	construction	documents	shall	be	approved	in
writing	or	by	a	stamp	that	states	"REVIEWED	FOR	CODE	COMPLIANCE."	One	set	of	construction
documents	so	reviewed	shall	be	retained	by	the	building	official.	The	other	set	shall	be
returned	to	the	applicant,	shall	be	kept	at	the	site	of	work	and	shall	be	open	to	inspection
by	the	building	official	or	a	duly	authorized	representative.	Construction	documents	shall
be	approved	in	the	timelines	specified	in	ORS	455.467.

plans	must	be	approved	and	stamped	by	the	local	building	department.	Only	building
official	approved	plans	to	be	used	for	construction	purposes.	

front	elevation
S	C	A	L	E		1	/	4	"		=			1	'	0	"

rear	elevation
S	C	A	L	E		1	/	4	"		=			1	'	0	"

left	elevation
S	C	A	L	E		1	/	4	"		=			1	'	0	"

right	elevation
S	C	A	L	E		1	/	4	"		=			1	'	0	"

1PRELIMINARY

https://up.codes/viewer/oregon/irc-2018/chapter/1/scope-and-administration#R106.3.1
https://up.codes/viewer/oregon/irc-2018/chapter/2/definitions#building_official
https://up.codes/viewer/oregon/irc-2018/chapter/2/definitions#permit
https://up.codes/viewer/oregon/irc-2018/chapter/2/definitions#construction_documents
https://up.codes/viewer/oregon/irc-2018/chapter/2/definitions#approved
https://up.codes/viewer/oregon/irc-2018/chapter/2/definitions#construction_documents
https://up.codes/viewer/oregon/irc-2018/chapter/2/definitions#construction_documents
https://up.codes/viewer/oregon/irc-2018/chapter/2/definitions#building_official
https://up.codes/viewer/oregon/irc-2018/chapter/2/definitions#building_official
https://up.codes/viewer/oregon/irc-2018/chapter/2/definitions#construction_documents
https://up.codes/viewer/oregon/irc-2018/chapter/2/definitions#approved
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These	 plans	 have	 been	 licensed	 to	 the	 customer
for	 use	 in	 construction	 of	 one	 building	 only	 and
are	subject	to	the	conditions	of	license	accepted
by	 the	 customer.	 Multi	 use	 license	 options	 are
available	 upon	 request.	 Use	 of	 any	 part	 of	 the
plans	 by	 any	 party	 other	 than	 the	 customer
except	on	 loan	by	 the	customer	 to	 third	parties
necessary	 to	 assist	 the	 customer	 and	 using	 the
plans	 such	 as	 contractors	 and	 subcontractors
it’s	 strictly	 prohibited.	 The	 plans	 may	 not	 be
reused	 or	 copied	 in	 whole	 or	 in	 part	 without
written	 permission	 from	 Wavra	 Design	 Co	 LLC.
Wavra	 design	 Co.	 retains	 copy	 rights	 to	 and
ownership	 of	 these	 plans.	 Wavra	 Design	 Co.
prepares	 its	 plans	 carefully	 for	 use	 by	 its
customers.	 However,	 adaptation	 of	 the	 plans	 to
meet	 specific	 state	 and	 local	 building	 codes,
regulations	 and	 specific	 site	 conditions	 is	 the
responsibility	 of	 the	 contractor/user.	 In	 addition
Wavra	Design	Co.	will	not	be	responsible	for	any
damages	 relating	 to	 the	 accuracy	 and	 overall
integrity	of	the	plans	 in	excess	of	the	license	fee
paid	for	their	use.	The	contractor	therefore	must
carefully	inspect	all	dimensions	and	details	 in	the
plans	 for	 errors	 and/or	 omissions.	 Unauthorized
use	or	copying	of	these	plans	for	the	design	they
depict	infringes	rights	under	the	copyright	act.

111	S.	FIRST	STREET
SILVERTON,	OR

WAVRADESIGNCO@GMAIL.COM
WAVRADESIGNCO.COM

PH.	503-932-4134

front	elevation
S	C	A	L	E		1	/	4	"		=			1	'	0	"

rear	elevation
S	C	A	L	E		1	/	4	"		=			1	'	0	"

left	elevation
S	C	A	L	E		1	/	4	"		=			1	'	0	"

right	elevation
S	C	A	L	E		1	/	4	"		=			1	'	0	"

plan	use	note:

designer	is	not	an	architect	or	engineer	and	assumes	no	liability	for	the	plans	in	part	or
whole	and/or	the	construction	of	the	work	contained	here	in.	A	qualified	professional
should	review	plans	for	errors	and	omissions.	these	plans	should	not	be	undertaken
without	the	assistance	of	a	qualified	construction	professional.	these	plans	are	intended
to	be	guidlines	for	construction.	the	contractor	reserves	the	right	to	make	such	minor
deviations	as	deemed	necessary	as	long	as	such	deviations	promote	the	overall	efficacy
and	aesthetics	of	the	plan.	contractor	shall	verify	and	be	responsible	for	all
dimensions	and	conditions	on	the	job.	designer	must	be	notified	of	any	discrepancies	or
variations	of	and	from	these	drawings	prior	to	work	on	the	job.

R106.3.1		Approval	of	Construction	Documents

Where	the	building	official	issues	a	permit,	the	construction	documents	shall	be	approved	in
writing	or	by	a	stamp	that	states	"REVIEWED	FOR	CODE	COMPLIANCE."	One	set	of	construction
documents	so	reviewed	shall	be	retained	by	the	building	official.	The	other	set	shall	be
returned	to	the	applicant,	shall	be	kept	at	the	site	of	work	and	shall	be	open	to	inspection
by	the	building	official	or	a	duly	authorized	representative.	Construction	documents	shall
be	approved	in	the	timelines	specified	in	ORS	455.467.

plans	must	be	approved	and	stamped	by	the	local	building	department.	Only	building
official	approved	plans	to	be	used	for	construction	purposes.	 1PRELIMINARY
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These	 plans	 have	 been	 licensed	 to	 the	 customer
for	 use	 in	 construction	 of	 one	 building	 only	 and
are	subject	to	the	conditions	of	license	accepted
by	 the	 customer.	 Multi	 use	 license	 options	 are
available	 upon	 request.	 Use	 of	 any	 part	 of	 the
plans	 by	 any	 party	 other	 than	 the	 customer
except	on	 loan	by	 the	customer	 to	 third	parties
necessary	 to	 assist	 the	 customer	 and	 using	 the
plans	 such	 as	 contractors	 and	 subcontractors
it’s	 strictly	 prohibited.	 The	 plans	 may	 not	 be
reused	 or	 copied	 in	 whole	 or	 in	 part	 without
written	 permission	 from	 Wavra	 Design	 Co	 LLC.
Wavra	 design	 Co.	 retains	 copy	 rights	 to	 and
ownership	 of	 these	 plans.	 Wavra	 Design	 Co.
prepares	 its	 plans	 carefully	 for	 use	 by	 its
customers.	 However,	 adaptation	 of	 the	 plans	 to
meet	 specific	 state	 and	 local	 building	 codes,
regulations	 and	 specific	 site	 conditions	 is	 the
responsibility	 of	 the	 contractor/user.	 In	 addition
Wavra	Design	Co.	will	not	be	responsible	for	any
damages	 relating	 to	 the	 accuracy	 and	 overall
integrity	of	the	plans	 in	excess	of	the	license	fee
paid	for	their	use.	The	contractor	therefore	must
carefully	inspect	all	dimensions	and	details	 in	the
plans	 for	 errors	 and/or	 omissions.	 Unauthorized
use	or	copying	of	these	plans	for	the	design	they
depict	infringes	rights	under	the	copyright	act.
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plan	use	note:

designer	is	not	an	architect	or	engineer	and	assumes	no	liability	for	the	plans	in	part	or
whole	and/or	the	construction	of	the	work	contained	here	in.	A	qualified	professional
should	review	plans	for	errors	and	omissions.	these	plans	should	not	be	undertaken
without	the	assistance	of	a	qualified	construction	professional.	these	plans	are	intended
to	be	guidlines	for	construction.	the	contractor	reserves	the	right	to	make	such	minor
deviations	as	deemed	necessary	as	long	as	such	deviations	promote	the	overall	efficacy
and	aesthetics	of	the	plan.	contractor	shall	verify	and	be	responsible	for	all
dimensions	and	conditions	on	the	job.	designer	must	be	notified	of	any	discrepancies	or
variations	of	and	from	these	drawings	prior	to	work	on	the	job.

R106.3.1		Approval	of	Construction	Documents

Where	the	building	official	issues	a	permit,	the	construction	documents	shall	be	approved	in
writing	or	by	a	stamp	that	states	"REVIEWED	FOR	CODE	COMPLIANCE."	One	set	of	construction
documents	so	reviewed	shall	be	retained	by	the	building	official.	The	other	set	shall	be
returned	to	the	applicant,	shall	be	kept	at	the	site	of	work	and	shall	be	open	to	inspection
by	the	building	official	or	a	duly	authorized	representative.	Construction	documents	shall
be	approved	in	the	timelines	specified	in	ORS	455.467.

plans	must	be	approved	and	stamped	by	the	local	building	department.	Only	building
official	approved	plans	to	be	used	for	construction	purposes.	
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FOR IMMEDIATE RELEASE     Media Contact: Scott Woodford 
January 12, 2024      Community Development Director 
        swoodford@ci.sisters.or.us 
        Sisters, Oregon 
 

Notice of Funding Opportunity 
  

Funding Opportunity Title:  City of Sisters Affordable Housing Grant Program 
Applications Available:  January 12, 2024 
Deadline for Applications:  March 1, 2024 
Awarded Funds Available: Starting July 1, 2024 
 
Program Description: The City of Sisters established an affordable housing program to offer 
eligible agencies and private developers grant and/or loan funds for purposes of constructing 
and offering affordable housing to low-and moderate-income persons in the City.   

 
Eligibility Information 
Eligible Applicants: The applicant must be (a) a housing authority, (b) a qualified nonprofit 
organization that constructs affordable housing, or (c) a for-profit developer of affordable 
housing for low- and moderate-income households. 

 
Other Eligibility Requirements: The applicant must demonstrate compliance with all eligibility 
requirements and conditions including, without limitation: the project for which program funds 
are sought must be an eligible qualified project and the applicant must apply for program funds 
on the City’s current program application. 

 
Application Package: Application forms for program funds will be available at Sisters City Hall or 
at www.ci.sisters.or.us by January 12, 2024. Each application must be filed with the 
administrator no later than March 1, 2024. Each application must contain all information and 
documentation City may require, including, without limitation, the following: 

 
(a) The date of the application and the applicant’s name, address, contact information, 

and the signature of the applicant’s authorized representative. 
 
 

mailto:swoodford@ci.sisters.or.us
http://www.ci.sisters.or.us/
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(b) A description of the proposed project, including, without limitation, the type of 

housing, the proposed project location (i.e., identification of the real property of  
which the proposed project concerns), a timeline for project completion, and such 
additional information city deems necessary or appropriate to demonstrate that the 
proposed project will satisfy the eligibility requirements of a qualified project. 

 
(c) The amount of program funds requested and the purposes for which the program 

funds will be used (including, without limitation, identification of all eligible qualified 
expenses). 

 
(d) The project pro forma, including, without limitation, identification of funding sources 

to be used in connection with the proposed project. Applications must include 
evidence that all other funding commitments (e.g., conventional construction and 
permanent loans, subsidies and loans, and/or low-income housing tax credits) have 
been, or are anticipated will be, obtained. If applications to other funding programs 
are due after submission of the program application, the applicant will submit 
documentation that the proposed financing structure is expected to meet other 
source requirements and the timeline for applying and receiving award notification 
from other funders. If requested by the administrator, the applicant will provide a 
copy of the application to be submitted to other funding sources. 

 
(e) Certification that the applicant is current on all City accounts. The applicant may not 

be delinquent on any City accounts (e.g., utility accounts) and all property taxes for 
the property(ies) identified in the application must be paid at the time of application. 

 
(f) All other information that the administrator deems necessary and/or appropriate to 
enable city to review the application and determine eligibility for the program funds 
 
For more information on this program go to this link: Affordable Housing Program 
(https://www.ci.sisters.or.us/community-development/page/affordable-housing-grant-
program) or contact Scott Woodford, Community Development Director at 
swoodford@ci.sisters.or.us or call 541-323-5211. 

 
 

https://www.ci.sisters.or.us/community-development/page/affordable-housing-grant-program
https://www.ci.sisters.or.us/community-development/page/affordable-housing-grant-program
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This application is a public record.  City will exempt from disclosure only information of a sensitive and confidential nature to the extent required under the Oregon 
Public Records Law (ORS 192.311-192.431, as amended) and other applicable laws 

CITY OF SISTERS AFFORDABLE HOUSING PROGRAM APPLICATION 
 

 
 

APPLICANT INFORMATION 
Applicant Name (including DBA): 
 

Telephone No.: 

Applicant Address: 
 
Applicant Email: Authorized Agent: 

 
Applicant is (please check the applicable box): 
□ a housing authority 
□ a qualified non-profit organization that constructs affordable housing 
□ a for-profit developer of affordable housing for low- and moderate-income households 
Complete the following by attaching separate page(s) to this application:  
 
1.  A description of the proposed project, including, without limitation, the type of housing, the proposed project location (i.e., 
identification of the real property of which the proposed project concerns), a timeline for project completion, and any additional 
information to demonstrate that the proposed project will satisfy the eligibility requirements of a “qualified project” under City’s 
Affordable Housing Program (Ordinance No. 495) (the “Program”).  
 
2.  The amount of Program funds requested and the purposes for which the Program funds will be used (including, without limitation, 
identification of all eligible qualified expenses).   
 
3.  The project pro forma, including, without limitation, identification of funding sources to be used in connection with the proposed 
project.  Include evidence that all other funding commitments (e.g., conventional construction and permanent loans, subsidies and 
loans, and/or low-income housing tax credits) have been, or are anticipated will be, obtained.   
 

CERTIFICATION 
The undersigned Applicant (or authorized agent) hereby declares under penalty of perjury as follows: (a) Applicant is current on all 
City of Sisters accounts; (b) Applicant has read and agrees to comply with the Program; and (c) Applicant will enter into all applicable 
grant, loan, and/or Program documents and comply with all terms and conditions thereof, including, without limitation, the project 
affordability requirements. 
Applicant Signature: 
 

Date: 

FOR CITY USE ONLY 
This application has been submitted to City.  Please review the Applicant’s information above.  If necessary, contact the Applicant for 
further information.  If you require additional space for comments, please attach your comments by separate page to this application.  

Administrator 
Does the Applicant meet the eligibility requirements contained in the Program?  Yes □   No □ 
Does the proposed project comply with the Program?  Yes □   No □  
Recommendation – Approve Funding Request:  Yes □   No □    
If yes, please identify the recommended type of award (i.e., grant 
and/or loan) and award amount(s). 
 

Comments: 

Signature: 
 

Date: 
 

Council 
Approve Funding Request:  Yes □   No □    
If yes, complete the “Approved Request” section below. 

Comments: 
 
 

Mayor’s Signature: 
 

Date of Council’s Decision: 
 

Approved Request 
Type(s) of Funding: ____________   Funding Amount(s): ____________  Affordability Period: ____________ 
    ____________     ____________ 
Collateral Required?  Yes □   No □   
If yes, please attach a separate page containing a description of the collateral.  
 
Please list any conditions of approval. 
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